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POSITION:

Economic Development Manager

REPORTS TO:  

Executive Director

STATUS:

Full-time


SALARY:

Based on experience and qualifications

The Economic Development Manager’s responsibilities include a broad range of activities and strategies. The Economic Development Manager must be creative, entrepreneurial and adaptable to the changing needs of the neighborhood. The Economic Development Manager must be able to coordinate all aspects of the Economic Development Program including:
Restructure the Economics in the neighborhood:

· Create jobs by providing technical assistance to individual businesses.
· Identify retail recruitment and retention strategies for immediate implementation. 

· Maintain inventories on business vacancies and properties for sale.
· Create and promote resources to potential business owners to establish or expand their business in district,
· Recruit new businesses to the district.
· Identify, secure, and promote resources and incentives such as grants, loans, permits, general contractors, architects, and graffiti removal.
· Establish relationships with landlords and property owners to encourage lease ups of viable retail businesses,

· Approach economic restructuring as a means to retain existing businesses and to attract new or expanding businesses to the neighborhood. 
· Manage proposals with business consultants and third party vendors.
Improve Design Aspects of commercial corridors:

· Establish and implement milestones for commercial district design improvements.
· Promote design improvements and resources to business owners, including streetscape and façade improvements.
· Meet individually with business owners to identify individual design needs.
· Provide one-on-one technical assistance to businesses to improve their building and commercial corridor.
· Cultivate partnerships with institutions of higher education and others to provide design concepts and incentives for improvements.
Promote the commercial corridors and neighborhood:

· Promote the commercial districts, with special events and retail promotions, such as Sounds of Summer concerts and Trick-or-Treat Street. 
· Provide individual technical assistance to businesses and clusters of like businesses to promote them.
· Work with media and Internet outlets to promote the district.
· Create and implement marketing initiatives to generate excitement and awareness of the business corridors.
Organize and Empower Business Owners:

· Work with economic development committee to oversee the implementation of the economic development aspects of the Quality of Life Plan.
· Leverage other Quality of Life Plan strategies as opportunities to maximize impact.
· Recruit, train, coordinate, and manage the volunteers of the various project committees. 
· Serve as a central point of communication for all committees, volunteers, staff, Board, and outside contacts,
· Facilitate the process of setting goals and benchmarks, identifying strategies to accomplish them, and monitoring the progress toward meeting the program’s goals.

Other:

· Prepare all reports required by the Community Development Grant Administration, LBWN, and other partners. 
· Participate in staff and board meetings.
· Participate in other economic development meetings and panels regarding commercial revitalization.
· Assist in the development of LBWN’s and the Economic Development portion of the newsletter, website, marketing videos, facebook, and others media tools. 
· Prepare and monitor the program’s budget.
· Supervise interns as needed.
· Write grants and reports and make presentations to investors and board.
· Work with media outlets to promote projects.
· Build partnerships with elected officials, city departments, realtors, brokers, and others. 
Qualifications:
· Minimum Bachelor’s Degree in Real Estate, Urban Planning, or a related field with community development and/or economic development experience

· Experience working with diverse populations

· Excellent problem solving skills

· Bookkeeping skills

· Strong ability to think on your feet

· Team player

· Excellent oral and written communication skills

· Experience working with public officials and media


· Ability to multi-task with a strong sense of meeting deadlines and follow-up

· High degree of professionalism, flexibility and initiative

· Exceptional organizational and time management skills 

· Desire to make a difference in a south side Milwaukee neighborhood

· Ability to work evenings and weekends, as events necessitate
· Bilingual in English and Spanish preferred  

Please send resume, cover letter, and salary expectations by 4:00 P.M. Monday, March 5th to:

Charlotte John-Gomez, Executive Director

Layton Boulevard West Neighbors, Inc.

1545 S. Layton Boulevard, Milwaukee, WI  53215

414-383-9038, ext. 2513

charlotte@lbwn.org
www.lbwn.org 
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